RESIGNATION

Sec. 101. Any employee who desires to terminate his/her employment with the City must convey
one of the following to the appointing authority:

(1) a signed letter of resignation.

(2)  verbal notification of resignation not withdrawn within three scheduled working
days.

Pending acceptance of 1 or 2 above by the appointing authority and subsequent filing with the
Commission, the resignation shall become effective. Notwithstanding 1 or 2 above, an employee's
absence without authorization for three or more consecutive workdays, wherein the employee
fails to show up for work, call in, and/or provide documentation of a disability or legitimate
absence, shall be deemed an abandonment of his/her position and an automatic resignation from
City service.



